2025 Slusser Center Rental Application
Town of Hopkinton Recreation Department
330 Main Street, Hopkinton NH 03229

Recreation Director (603) 746-8263
Rental applications must be submitted to the Recreation Department a minimum of two weeks prior to the requested rental date along with the deposit.  Following application approval, full payment is due before the event/program begins.  Checks can be made payable to the ‘Town of Hopkinton’.

Today’s Date: ______________________

Name of Organization/Individual:  _____________________________________________________________

Contact Person: _____________________________________________  Phone#: _______________________

Address: __________________________________________________________________________________
Email: _____________________________________

1. Are you a Town of Hopkinton Resident/Organization?      Y       N   

2. Estimated number of persons using the Slusser Center during use?  ________ 

3.  For what purpose are you requesting use?  ________________________________________________

4.  Will you be bringing/using private equipment?  Y  N      Details:  ________________________________

5. Will food be served?   Y   N    Details: ______________________________________________________

6. Will you be charging a fee to your participants or an admission fee?    Y     N      
7. Is your activity/event/program open to the public or by invitation only? _________________________

8. Will there be any soliciting or fund raising present?  Y  N   Details:_______________________________

        
Which room(s) are you requesting to use? (Please check all that apply)

FEES 
Security Deposit

A $100 security deposit is due for events taking place inside public buildings and needs to be submitted with the rental application.  The security deposit may be refunded following the event, all or in part, based on the condition of the facility following the activity and is at the discretion of the Recreation Director.  Deductions may include, but are not limited to, excess cleaning, damages incurred, or rule violations.  
Rental Cost (Please check)

___ Town of Hopkinton Department or Hopkinton School District event/program: No Charge

___ Hopkinton Non-Profit Organization Non-Money Making: No Charge
___ Hopkinton Non-Profit Organization Money making: $40 (up to 4 hours) / $80 (4+ hours)

___ Hopkinton Org., Business, Group or Ind. Non-Money Making: $100 (up to 4 hours) / $200 (4+ hours)
___ Hopkinton Org., Business, Group or Individual Money making: $140 (up to 4 hours) / $280 (4+ hours)

___ Out of Town Non-Profit Organization Non-money making: $40 (up to 4 hours) / $80 (4+ hours)
___ Out of Town Non-Profit Organization Money making: $200 (up to 4 hours) / $400 (4+ hours)

___ Out of Town Org., Business, Group or Ind. Non-money making: $140 (up to 4 hours) / $280 (4+ hours)
___ Out of Town Org., Business, Group or Ind. Money making: $200 (up to 4 hours) / $400 (4+ hours)


INSURANCE REQUIREMENTS 
· The Organization/Representative shall obtain a policy, or policies, of general insurance in the state of New Hampshire that provides coverage for personal injury and property damage in the amount of at least $1,000,000 for each person, and $1,000,000 total for personal injuries or death suffered by any person or persons arising from the use of the facility or the services provided.  

· The Organization/Representative shall name the Town of Hopkinton as named insured and the Organization/Representative shall provide notice to the Recreation Department of proof of insurance in the form of a certificate of insurance at least ten business days in advance of the event. 
· The certificate of liability insurance can be obtained from your own insurance company or users can obtain the liability insurance through www.gatherguard.com (CODE: OB54-030) if you are interested in purchasing insurance through the Town’s insurance.
· Failure to obtain a certificate of insurance does not constitute a waiver of such insurance by the Town of Hopkinton.  
· Failure of a group to provide the Recreation Department with a certificate of insurance will result in the cancellation of the event/program and the Organization/Representative will be responsible for any fees incurred.

CANCELLATION POLICY
· A full refund will be given if the Recreation Department receives a two-week notice that the event will not be taking place.  

· 25% of the total rental fee will be forfeited if the Organization/Representative does not give a minimum of a two week cancellation notice.  There will be no refund given if the event is cancelled within 3 days of the event.

· The Recreation Director, at his/her sole discretion, may cancel any reservation at any time, even if in progress, if the user violates the terms of this agreement.  No refund shall be given.


RENTAL USAGE TERMS
1. Chaperones are required for groups whose participants are below 18 years of age.  All chaperones must be 21 years of age or older and are subject to the approval of the Recreation Director.  The number of chaperones required will be vested solely with the Recreation Director who will exercise his/her judgment and experience in determination of the required number.
2. Delivery of supplies or equipment will not be accepted in the facility prior to the beginning time for the rental without prior approval from the Director.
3.  The user shall be responsible for set-up, breakdown, and clean-up of the area(s) used.  Failure to leave the facility clean after use will result in additional fees and/or denial of future usage requests. 
4. No alcoholic beverages are permitted in the Slusser Center or within the grounds.
5. Smoking is not permitted within the Slusser Center or within ten (10) feet of entrances, exits and on the outdoor deck.  The user must dispose of all cigarettes in the proper receptacle.  
7. The use of open flames is not permitted inside the Slusser Center.  Exceptions are small flame-producing items such as candles on a cake, sterno devices to keep food warm and small votive candles placed in a secure container.  These votive candles must be approved by the Recreation Director.  Prohibited items include torches, incense, charcoal grills, candle centerpieces and fragrance candles.
8. No animals are allowed inside the building except for service animals. 
9. Use of areas within the Slusser Center not specified on the Reservation Form are prohibited.
10.  Tape, nails, screws, pushpins, staples, etc. are not permitted in/on the walls, woodwork, or fixtures. 
11. The Town of Hopkinton is not responsible for any lost, stolen, or damaged property belonging to members of rental groups utilizing the Slusser Senior Center.  

RESERVATION AGREEMENT & WAIVER

Applicant hereby agrees to release and hold harmless the Town of Hopkinton, its employees and agents from any liability or personal injury, or the loss or damage to personal property, which may arise in any way by use or occupancy of the named facility.  I hereby certify that I have read the Rental Usage Terms above and am responsible to assure that my event/program abides by this policy.   I understand that I must abide by all rules, regulations, policies, and procedures as they apply to my reservation/rental.  My signature further indicates that I have read this statement and all of the information contained herein is true.

APPLICANT:

Print Name: _________________________  Signature: ___________________________  Date: ____________



Date Requested: ___________________________________





 Start Time: _______________________  





End Time: _____________________________





Details:_____________________________________________________________________________________________________________________________________________________________





Main Floor


___ Kitchen


___ Dining Room


___ Living Room
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